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WorkHour Impact Report 

Impacted Bid Cluster 

Installation Address ' 

Area Name 

Impact Type 

Date of Impact 

,; ,,' 

Period (Dates) of Review Perfonned 

Report Prepared By 

Report Prepared Date 

Reviewed By 

Phone 

MILLBRAE POST OFFICE 

PACIFIC 

Reduction Other Than by Attrition 

11/2812011 

03/27/2010 thru 04/0112011 

Jose Nuno 

05/2312011 

Rosemarie Fernandez 

(415) 550-5591 



WorkHour Impact Report 
Craft = CLERK 

A B C D E F G 
Current Planned Weekly Hrs Monthly Annual Annual FTE Current 
Average Weekly Savings Savings Work Hours Savings FTE Yearly 

Weekly Hrs Hrs Savings Hr Rate 

Total 274 167 -107 -428 -5564 -3 1768 

OverTime Impact 

Current OT Current Planned OT Additional Percent Planned OT Planned OT 
Average OT Rate per Week Planned OT Planned OT Hours per Rate 

Weekly Hrs from changes per Week per Week Week 

Total 12 4.4% -7 0 5 3% 



WorkHour Impact Report 
Casuals 

a. Current Number of CLERK Casuals on Rolls 

b. Current Total Non-OverTime CLERK Casuals Hours per Month 

c. Planned Reduction in Total Non-OverTime CLERK Casuals Hours per Month 

d. Number of CLERK Casuals that will have Reduced Hours 

e. Number of CLERK Casuals that will be Terminated 

f. Number of CLERK Casuals Remaining After Impact 

g. Provide Narrative Justifying need for Remaining CLERK Casuals 

There are no casuals in this office. 

Part Time Flexible (PTFs) 

a. Current Number of CLERK PTFs on Rolls 

b. Current Total Non-OverTime CLERK PTFs Hours per Month 

c. Planned Reduction in Total Non-OverTime CLERK PTFs Hours per Month 

d. Number of CLERK PTFs that will have Reduced Hours 

e. Will there be any CLERK PTFs Excessed from Craft or Installation 

If Yes how Many CLERK PTFs 

f. Provide Narrative Explaining need for Excessing 

PTFs were not excessed. 

Transitional Employees (TEs) 

a. Current Number of CLERK TEs on Rolls 

b. Current Total Non-OverTime CLERK TE Hours per Month 

c. Planned Reduction in Total Non-OverTime CLERK TE Hours per Month 

d. Number of CLERK TEs that will have Reduced Hours 

e. Number of CLERK TEs that will be Terminated 

f. Number of CLERK TEs Remaining After Impact 

g. Provide Narrative Justifying need for Remaining CLERK TEs 

TEs are not authorized 

o 
o 
o 
o 
o 
o 

2 

280 

-32 

2 

NO 

o 

o 
o 
o 
o 
o 
o 



WorkHour Impact Report 

Part Time Regular (PTRs) 

a. Current Number of CLERK PTRs on Rolls 

b. Planned Number of CLERK PTR Positions after Impact 

c. Estimated Number of CLERK PTR Attrition 

d. Will there be any CLERK PTRs Excessed from Craft or Installation 

CLERK PTRs 

e. Provide Narrative Explaining need for Excessing 

There are no PTRs in this office. 

Full Time Regular (FTRs) 

a. Current Number of CLERK FTRs on Rolls 

b. Planned Number of CLERK FTR Positions After Impact 

c. Estimated Number of CLERK FTR Attrition 

d. Will there be any CLERK FTRs Excessed from Craft or Installation 

If Yes how Many CLERK FTRs 

e. Provide Narrative Explaining need for Excessing 

The consolidation of carrier assignments from the Millbrae office and the transfer of their 
workload has resulted in a need to excess 3 full-time clerks from the Millbrae installation to 
Burlingame to support the carriers. 

o 
o 
o 

NO 

o 

6 

3 

o 
YES 

3 



WorkHour Impact Report-CLERK 

Preliminary Summary 

a. Total Planned Non-OT Reduction per Month for Regulars and PTRs 

b. Planned Reduction in Total OT Hours per Month 

c. Planned Reduction in Casual Non-OT Hours per Month 

d. Planned Reduction in PTF Non-OT Hours per Month 

e. Planned Reduction in TE Non-OT Hours per Month 

e. Total Planned Non-OT Hours per Month 

f. Total FTE Savings 

-396 

-28 

o 
-32 

o 
668 

-3 



Pre-Consolidated Totals by Office or Section 

Office or Section Total FTR PTR 

I MILLBRAE P.O. 8 6 o 

PTF 

2 

SOO 
SIS 

3 

SOO Split 
Rotating Oays Off 

I 0 I I 

Post Consolidated Totals by Office or Section 

Office or Section Total FTR PTR PTF SOO Split 
SOO SIS Rotating Days Off 

I MILLBRAE P.O. 5 2 o 3 I 2 I 0 I I 
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Offioe: I MILLBRAE P,O, _L 

Fu]ITIme PTR PTF 

6 2 

Full Time PTR PTF 
2 3 

Date: I I 
_~urrer1! l,;Omplemer1!: 

Bldswtth New or Reposted 
Clerks with Number of ec.n .. cutlve bids Including 

Casuals NO Bids Clerks DaY$ SIS Of 81M Unchanged bids eon'lerted PTl's 

8 3 

Proposed Complement: 

Clerkswlth 
Casuals NO Bids 

Sldswith New or RepOtted 
Number of COl\llaeudve bleb In~ludlng 

Clerks Days SIS Of SIM Unchanged bids converted PTFs 

5 2 

ENTER # DAYS OF 13 WEEK PERIOD 

74 I 

DM Slgnature: ____________ _ 

Daw: _________ ___ 

CSV EARNED 12104/2010·0310412011 
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NAME seo TIME MON 

1 SOLANO NM SAT-SUN 0845-1746 8 

2 AYALA RS SUN-WED 0730-1&30 8 

3 WONG B SUN-THU ABOLISH 

4 TENORIO GG ABOLISH 

6 OROZCO FM ABOLISH 

6 HAIl S ABOLISH 

7 LI SY SU-MO-FR PTF 8 
8 NGALUAFE PJ SU-we-SA PTF MS 

PTF 4 

1994 Model (hours) 28 
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FINANCE OFFICE: LAST . MI JOBTltlE"'? .""."i".":","""i".' PAY lEVEL Of A FUNC LDC SEN DATE SEN# 

MILLBRAE SALES,SVCS/DISTKIBUTION 
54938 PO SOLANO NORA M 3358369 95763018 ASSOC 6 110 4 45 4/14/1984 1 

MILLBRAE 
54938 PO AYALA RICARDO S 3237409 95479399 MAIL PROCESSING CLERK 6 110 4 43 4/28/1984 1 

MILLBRAE 
54938 PO WONG BONNIE 3403012 95542830 DIST WINDOW CLK 6 110 4 45 3/14/1987 1f-7 

MILLBRAE 
54938 PO TENORIO GREGORY G 3022454 95659692 DIST WINDOW CLK 6 110 4 45 6/18/1988 1 -,.. 

IMILLBRAE SALES,SVCS/DISTRIBUTION 
54938 PO OROZCO FERNANDO M 3269429 95485952 ASSOC 6 110 4 45 1/31/1998 1 
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