
~ UNITED STIlTES 
IliiflI POSTIlL SERVICE 

May 20,2010 

Omar Gonzalez 
Western Region Coordinator 

RECEIVED 
I\PVI,fU 

MAY 24 2010 

American Postal Workers Union, AFL-CIO 
500 Airport Blvd., Suite 450 
Burlingame, CA 94010-1940 

SUBJECT: Notice of Impacts in the COIVVY District 

Dear Mr. Gonzalez, 

fo: ( ) Pacific AreB LOCBI(s) 
-=-t 1Wutem Area LOCJII(sJ 

( ) So. Wut Area LocIIl(s) 

V'loWl'thholdlng Info 
->f:::J:.Staffing Issue(s) 

[ ] Status U p~! "te 
[ ] Grlevanc;, ,;"ministratlon 
[ ] -'::=-:-:=---:-:---::-­
[ ] Please review, take action 

and reduce Issues to writ­
Ing 
[ ]Comments 

ornar M. Gonzalez, Coordinator 

This letter concerns the removal of equipment and the reduction of workload due to the 
removal of equipment in the Littleton, CO Post Office. In order to minimize the impact 
due to the planned excessing we are authorizing the withholding of sixteen (16) residual 
vclcancies at the same or lower level in surrounding installations within a 100-mile 
radius of the Littleton, CO Post Office. As information the sixteen (16) affected 
Maintenance employees at the Littleton, CO Post Office hold the position of one (1) 
Building Equipment Mechanic/Level 9/0cc.Code 53060002, four (4) Electronic 
Technicians/Level 1 O/Occ.Code 8560020, eight (8) Maintenance 
Mechanics/LeveI7/0cc.Code 474903XX, one (1) Maintenance Support Clerk/Level 
7/0cc.Code 030302XX, and one (1) Laborer Custodian/LeveI4/350203XX. 

If you have any questions, please contact Scott Sutton Western Area Labor Relations at 
303-313-5449. 

~ -
~C:~~7 

Valerie E. Martin 
Manager Human Resources 
Western Area 

Attachments: Impact Report, Radius Map, Maintenance Seniority list 

Cc: Manager Labor Relations Western Area 
Manager Programs Delivery Support, Western Area 
Manger In-Plant Support Western Area 
District Manager CONJY 
Manager Human Resources COMlY 
Manager Labor Relations COmY 
NALC Region 4 
NPMHU Regional Director Denver 
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WorkHour Impact Report 

Impacred Bid Cluster 

Installation Address 

Area Name 

Impact Type 

Date of Impact 

Period (Dates) of Review Perfonned 

Report Prepared By 

Report Prepared Date 

Reviewed By 

Phone 

LlTILETON POST OFFICE 

WESTERN i 
Reduction Other Than by Attnti n 

0811412010 

0510912009 thru 0510712010 

Kathleen Jackson 

0511912010 

Selwyn Epperson 

(303) 853-6160 



WorkHour Impact Report 
Craft = MAINTENANCE 

A B C D E F G 
Current Planned Weekly Hrs Monthly Annual Annual FTE Current 
Average Weekly Savings Savings Work Hours Savings FTE Yearly 

Weekly Hrs Hrs Savings Hr Rate 

Total 967 364 -603 -2412 -31356 -17 1820 

i Current 

OverTime Impact 

Current OT Planned OT Additional Percent Planned OT Planned OT 
Average OT Rate per Week Planned OT Planned OT Hours per Rate 

Weekly Hrs from changes per Week per Week Week 

Total 0 0% a a a 0% 



WorkHour Impact Report 
Casuals 

a. Current Number of MAINTENANCE Casuals on Rolls 

O. Current Total Non-OverTime MAINTENANCE Casuals Hours per fllonth 

c. Planned Reduction in Total Non-OverTime MAINTENANCE Casuals Hours pet Month 

d. Number of f1AINTENANCE Casuals that will have Reduced Hours 

e. Number of MAINTENANCE Casuals that will be Terminated 

F. Number 01 MAINTENANCE Casuals Remaining Alter Impact 

g. Provide Narrative Justifying need for Remaining MAINTENANCE Casuals 

casual needed to COver A Morales absence and J Cannon attrition effective 5/*/10 

Part Time Flexible (PTFs) 

a. ClJrrent Number of MAINTENANCE PTFs on Rolls 

b. Current Total Non-OverTime MAINTENANCE PTFs Hours per Month I 

c. Planned Reduction in Total Non-OverTime MAINTENANCE PTFs Hours per Mbnth 

d. Number of MAINTENANCE PTFs that will have Reduced Hours 

e. Will there be any MAINTENANCE PTFs Excessed from Craft or Installation 

If Yes how Many MAINTENANCE PTFs 

f. Provide Narrative Explaining need for Excessing 

nla 

Transitional Employees (TEs) 

a. Current Number of MAINTENANCE TEs on Rolls 

b. Current Total Non-OverTime MAINTENANCE TE Hours per Month 

c. Planned Reduction in Total Non-OverTime MAINTENANCE TE Hours per MO~h , 
d. Number of MAINTENANCE TEs that will have Reduced Hours ! 

e. Number of MAINTENANCE TEs that will be Terminated 

f. Number of MAINTENANCE TEs Remaining After Impact 

g. Provide Narrative Justifying need for Remaining MAINTENANCE TEs 

nla 

3 

384 

-128 

o 
-1 

2 

o 
o 
o 
o 

NO 

o 

o 
o 
o 
o 
o 
o 



WorkHour Impact Report 

Part Time Regular (fTRs) 

a. Current Number OFIMAINTENANCE PTRs on Rolls 

b. Planned Number o~ MAINTENANCE PTR Positions after Impact 
I 

c Estimated Number pf MAINTENANCE PTR Attrition 

d. Will there be any MAINTENANCE PTRs Excessed From Craft or Installation 

MAINTENANCE PTR~ 
I 

e. Provide Narrative ~Xp!aining need for Excessing 

n/a I 
i 
I 

I 

I 

Full Time Regular (IfTRs) 

a. Current Number o['MAINTENANCE FfRs on Rolls 

b. Planned Number of MAINTENANCE FfR Positions After Impact 

c. Estimated Number pf MAINTENANCE FfR Attrition 

d. Will there be any ~AINTENANCE FTRs Excessed from Craft or Installation 
I 

If Yes how Mar,y MAINTENANCE FfRs 

Relocating DBCS fro UT PO will result in the need to excess: one BEM PS09, four ET PSI0, 
eight MM PS07, one r OS PS07 and two LlC PS04. 

e, Provide Narrative~XPlaining need for Excessing 

i 

o 
NO 

o 

24 

8 

YES 

15 
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WorkHour Impact Report-MAINTENJI/NCE 

Preliminary Summary 

a. Total Planned Non-aT Reduction per Month for Regulars and PTRs 

b. Planned Reduction in Total aT Hours per Month 

c. Planned Redurtion in Casual Non-OT Hours per Month 

d. Planned Reduction In PTF Non-OT Hours per Month 

e. Planned Reduction In TE Non-aT Hours per Month 

e. Total Planned Non-aT Hours per Month 

I. Total FTE Savings 

-2284 

o 
-128 

o 
o 

1456 

-17 
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This Memo cf ~ is emereli;!. il:!to €l'oMay 31 , :2.~r at Littleton, 
OoIOfSdo, ." ~esottliie Urmed. ~ P'OOiI\aiiS1eMce and' 
the )!.;m.eri~P ~s unm ~UTsual'It to tle l!e<:allmpliillFlelttation 
provisions 0I~·. . ~ Agr~, This Memorandl:Jm of U~nding 
constitutes the .:" a@feetnent of Mcle 30 relating to local coodltiQl"\S of 
employment intJij Littt€!ton Post Office, 

OORATION 
! 

T,he ~erms of the ~meJfaJlldum of Undersending S~aI! be ~ective 4P?n 
sg~Febythe . ··.fand~ Union, aM refflall1l!l MtOfQe~. tn. effect 
dtlrililg the 2006 .', ·~meni, ~.u:nt" fie· ~ .. bt''ltlea;}1{l local 
merftoraOOilm1 of ,standing, l"fOvidlng the effiiI}loyerew:lthetftiim reach an 
agreem.em at ~.. level, arn:Hooa! impIemat"lt!itlon procedt.ir$s are 
comalned in the' 1 0 NatIonal Agreement. 

RECOGNITION 

The employer nizes the Uttleton Area Local of the APWU, AFL-CIO as the 
excUsive barooiWn<l representative for all Uttleton postal employees in the 
follc!wing crafts certifl6C1 and recognized at the National level : Clerks and 
MaifJtenance. 

2 

~ F J;4.~ l&4-/ 
~ Siei~, President 

Area Local, American Postal 
Workers Union 
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ARTICLE 1. - UNION RECOGNITION 

Section 1. Union 

The Employer recognizes the Union designated below as the ex~lusive 
bargaining representative of all employees in the bargaining unitlfor which each 
has been recognized and certified at the nation level: 

American Postal Workers Union, AFL·CIO ........ Maintenance Employees 
American Postal Workers Union, AFL·CIO ........ Special Delivery Messengers 
American Postal Workers Union, AFL·CIO ........ MotorVehlcle Employees 
American Postal Workers Unron, AFL·CIO ........ Postai Clerks I 
American Postal Workers Union, AFL·CIO ....... Mail Equipment S~ops Employees 
American Postal Workers Union, AFL·CIO ........ Materiel OistributlO~ Cent .. rs Employees 

ARTICLE 8. - HOURS OF WORK 

Sectio'n 3. Exceptions 

a. A schedule will be posted by Wednesday proceeding theiwork week for 
part.time flexible employees. The supervisor shall notify ~he employee oi a 
change in schedule on the day prior to the change; how~er, this does not 
relieve the PTFS clerk of his responsibility to check the sphedule before 
leaving. i 

I 

Section 4. OVertime Work I 

g. 

! 
, 

Employees shall not be required to work overtime with I~ss than one 
(1) hour notice. ' 

Section 5. Overtime Work 

B. The overtime desired Jist shall be by Section and To~rs and must be 
posted on the bulletin board at all times. . 

B.2.b A thorough and complete record of all overtime offe~ed, worked, or 
excused for each employee shall be maintained by tile Employer and 
will remain accessible for review by the Union repre~entative. A copy 
of this record shall be furnished to the Union at the close of each 
quarter. 

3 
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Section 9. Wash-up Time 

ir,S1ailaticn head sha!1 grant reasonable wash-up time, not to exceed jive (5) 
minutes prior to lunch break and immediately prior to the end of tour. I' 
conoitions warrant employees may be granted additional time. 

i 
ARTICLE 10. - LEAVE 

, 

Section 3. Dur~on 01 the Choice Vacation Period 
, 

C. The chod vacation period shall extend from the beginning of the 2nd 

week of t-/lay of the leave year through the thirc week of September. The 
choioe perriod shall also include the weeks before and after Easter, the 
week of a0d the week after Thanksgiving, and the period between 
Christmas and New Year's Day. All vacation time remaining shall be 
non-choice time. 

Section 3. Choice of Vacation Period 

D. Annual leave shall be granted as follows: , 
i 

1. Emplotlees who earn 13 days annual leave per year shall be granted 
up to tIm (10) days of continuous annual leave during the choice 
period'. The number of days of annual leave, not to exceed ten (' 0). 
shail be at the option of the employee. 

2. Emplqyees who earn 20 or 26 days annual leave per year shall be 
grant~d up to fifteen (15) days of continuous annual leave during the 
choic$ period. The number of days of annual leave, not 10 exceed 
fifteerl, shall be at the option of the employee. 

3. An employee may, at the employee's option, request two (2) selections 
durin~ the choice period, in units of either 5 or 10 working days, the 
total ~ot to exceed the ten (10) or fifteen (15) days above. 

4. Installation head and APWU President or designee will meet at the 
conclusion of choice vacation bidding to determine annual leave 
balances and employees eligible for further vacation selections. 
Emplpyees who have bid all available annual leave during the first 
round of vacation bidding are no longer eligible to bid vacation periods. 
All employees who do have annual left may now bid any oper: weeks 
rema~ning on the schedule and not necessarily consecutive. 

I 

5. Mutu~1 exchanges of annual leave weeks will not be permitted. 

4 
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6. Vacancies 

a. ~hen a vacancy occurs in the annual leave schediule, the period 
Involved will be posted for bid, by group, on the bJlletin board for 
seven (7) days. I 

b. The senior bidder in that group will be granted anriualleave for the 
weeks posted. . 

c. Bidding on another position within the Littleton Post Office does not 
Gonstitute a vacancy in the leave schedule. 

d. Cancellation of bid weeks will be submitted ten (10) days prior 1O 

the start of vacation week in order to facilitate reposting. If the leave 
canceled is not done so ten (10) days in advance,reposting will not 
be necessary. In the event of such action, the APWU 
representative and management shall initial the notice of 
cancellation. ' 

Section 3.E. Annual leave weeks will be Saturday through FridiilY unless 
exception is granted by agreement among the employee, the Union 
representative and the Employer. 

Section 3.F. Jury duty and leave for National or State APWU conventions will not 
be charged to the choice vacation period. 

Section 4. Vacation Planning 

A. Leave bidding shall commence no later than November 7 and shall 
end prior to January 7 of each calendar year unless mutually agreed to 
extend. 

1. Failure to supply bid dates within 48 hours after reviewing the 
official annual leave chart will result in being passfed over. 

2. Bidding will be verified by the use of PS Form 39~1 , completed in 
duplicated by the clerk for each leave period bein~ bid and the 
signed, dated. and approved duplicate returned to the clerk 
immed·lately. 

3. All craft employees requesting leave must obtain ~pproval of a 
supervisor before taking leave. : 

4. The percentage of employees who shall receive leave each week 
during the choice vacation period will be as folloWS. The rounding 
rule will apply, Any fraction .50 or over will raise the maximum 
number by (1) - any fraction .49 or less will be drppped. 

5 
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Fer vacation bidding purposes only, annual leave shall be bid 
according to the following sections: Highlands Ranch - 5 sections. 

Automation - (All clerks with automation as primary duty) 
Administrative - (All support, BRM and BM EU) 
Schemes -, 80124, 80126, 80129 and 80130 
Tour 2 - Window/Box 
BME, MO~, Maintenance, Custodians 

Centennial! Station 
Columbinel Hills 
Ken Caryl Station 
Uv10/SSPIS 

- 1 section 
- 1 section 
- 1 section 
- 1 section 

14% 
149'0 
14% 
14% 

14% 

14% 
14~1o 

1.1% 
1 4 ~'O 

'Only 1 B~M, 1 BMEU or 1 Review Clerk allowed off in any week. 
, 

Sections nilay be subject to change by joint agreement between the 
. , 

parnes. ! 

! 
The offiCial apprqved 3971 for each employee of the vacation selected will be 
maintained in th~ files of the Manager. A chart of the annual leave schedule Will 
be posted on theiofficial bulletin board. Management must maintain possession 
of the leave chart during circulation and selection of leave period and only 
management will record weeks selected by the employees on the leave chart. 

, 

6. The percentC\ge of employees who shall receive leave each week during the 
nOll-choice vacajion period shall be 12% by groups listed above, excluding tr,e 
week prior 10 thel week in which Christmas falls. This week shall be limited to 8%. 

! 
i 
, 

Section 4.C. ~Iication for Incidental Leave 

A. Application for incidental annual leave will be made on Fonm 3971. It rT12y . 
be qrantep on a first-come, first-serve basis, subject to the need of the 
Littieton Post Office. 

B. Any craft ,employee requesting incidental annual leave on Form 3971 shall 
submit it in triplicate. One (1) copy will be signed and dated UDon 
receipt a~d returned to employee. DispOSition of the requested annual 
leave willi be acted upon at the earliest foreseeable moment and in no 
instance later than the Wednesday preceding the requested time. 

6 
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ARTICLE 11. - HOLIDAYS 

Section6. Employees will be selected to work on a holiday andYor a day 
designated as their holiday in the following order: 

First Selection: All casuals and part-time flexibles with the need\ld skills, even ii 
overtime payment is required. 
Second Selec1ion: VOLUNTEERS, full and part-time regular employees BY 
SENIORITY, with the needed skills, even if overtime payment is required. 
Third Selection: NON-VOLUNTEERS, full and part-time regular,employees BY 
JUNIORITY, with the needed skills, even if overtime payment is required. 

The holiday schedule will be posted on the Tuesday preceding ihe service week 
in which the holiday falls. The supervisor for each section/statior will be . 
responsible for posting their own holiday schedule in the designlated area. 

! 

I 
ARTICLE 12. - PRINCIPLES OF SENIORTIY, POSTING & 

REASSIGNMENT 

Section 5. Reassignments 

b. In each craft under the jurisdiction of the Union, ali a~signmen(s in the 
littleton Post Office will be considered as one section for reassignment 
purposes only. 

c. All employees covered by this local agreement who ~esires a transfer 
(0 another craft shall submit a written request to the fPostmaster. 
Qualified applicants will be given consideration prior 10 going to the 
register or a transfer from another office. I 

ARTICLE 13. ASSIGNMENT OF ILL OR INJURED WORKFORCE 
EMPLOYEES 

Section 3. Local Implementation 

A. When an employee requests a light duty assignment, ir;e union • 
representative and management will meet to detemllne Ithe type 01 
aSSignments that meet the employee's needs and the a~ailability of those 
aSSignments. 

B Some jobs that can be considered for temporary light duty assignment will 
be, but not limited to: 
1. Nixie Relief 
2. Box Section assistant 
3. Telephone Assistant 

7 
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c. 

D. 

E. 

4. Offi~e Help 
5. Wr~e and file forms for accountable mail 

The above work assignments will not be granted to employees n01 
covered by this Memorandum to the detriment of employees covered by 
!hiS Memorandum. 

, 

The assigrnment of a financial accountability will not be required of an 
employee Iplaced on temporary light duty unless the employee requests 
such assignment. 

No light duty assignment will be established to the detriment of any regular 
bid jcb. 

First consideration for light dUty assignments will be given to U-s 
individual'$ duty station if the work limitation contained in the medical 
recommendation can be satisfied and work is available in that duty slation 

ARTICLE 14. - SAFETY AND HEALTH 

Section 2. Cooqeration 

f:... Management will post on the official bulletin board, all available 
information which will assist an ill or injured employee in obtaining prompt 
anention.Management will assist an employee in the completion of ior:-ns 
relating tq the illness or injury. 

8. Local Em roencies. In the event of an emergency which can be verified by 
Federal, tate, or Local authority because of flood, storm, or other 

c. 

extreme environmental condition that prevents groups of craft employees 
from arrNing at work, management officials, aiter discussing the situation 
with a representative of the local APWU, will consider the granting and/or 
Lise of adiminlstrative leave for the affected employee or group of 
employees, laking into consideration the severity of the existing condition, 
in (hat sp,ecific instance. 

Postal authorities will consider curtailing or t"rminating postal operaiions 
to conform to orders of local authorities or as local conditions warrant. 
When so determined, an announcement will be made on local radio and/or 
television as detailed in applicable Standard Operating Procedures 
regarding this issue. Employees at work when such decision is made will 
be informed by management as soon as possible. 

8 
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ARTICLE 17. - REPRESENTATION 

Article 17, Section 3 oi the 2006 National agreement shall apply. 

ARTICLE 20. PARKING 

Section 1. The assignment of employee parking space shall ~e by seniority, 
regardless of craft. i 

ARTICLE 22. - BULLETIN BOARDS 

A. If possible, the official Bulletin Board will be located in a central location. Ii 
not feasible, each employee will be allotted a reasonable amount of time 
for access to the official Bulleting Board daily, at the discr~tion of the 
immediate supervisor based on time commitments to the :Postal Service. 

B. The Littleton Local, APWU, must be given one (1) copy ot any items 
posted pertaining to the employees represented by the Lilttleton Local, 
APWU. The local must receive said copies within 72 houis of posting to 
the Bulletin Board. I 

! 

ARTICLE 37. - CLERK CRAFT 

Section 3. Posting and Bidding 

Newly Created Positions. The employer must meet with the local Union 
president or designee in order to establish a workable five day week and job 
description. 

Current Positions. The employer must meet with the local Unipn president or 
designee prior to the posting of any current positions when a c~ange has been 
made in that position. The employer must furnish facts and information to 
substantiate the change. 

Section 3.0. Length of Posting 

Any job that is posted for bid rnist be posted for a mandatory p$riod of seven (7) 
days. All job postings will be posted by Tuesday. 

Section 3.E. All jobs in this installation must be deSignated by;Job Number, 
Tour, and Section and will be used in detem1ining an employee's work area. 
Tours will be assigned according to the employee's hours of duty. Tours and 
sections will be defined as posted on job bids, unless otherwise defined in this 
Memorandum. 

9 
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Section 3.F. Exc pt in the month of December, the successful bidder must 
assume his/her n wly bid position within a period not to exceed teh (10) days 
from notification oj success,. unless the position requires a Form 50, then the 
period will not exceed 21 days. 

Section 4.C. Assignment of Unencumbered Employees 

~ c. the Same or Higher Level. 

a. Full,time employees not encumbered in bid duty assignments 
should bid Ion duty aSSignments posted tor bid. These employees shall be 
assigned tp residual full-time duty assignments in the same or higher 
salary levElI for which employees meet the minimum qualifications. The 
assignmerits will be made in the following order: 

(1) Currently Qualified Employees. 

Offer residual assignments by seniority to employees wt-,e 
are currently qualified on all of the requirements of a residua; 
assignment. If the employee is qualified on two or mo:e 
residual duty assignments, the employee will be given ar. 
option and be awarded their choice based on seniority. If 
assignments remain unfilled for which there are currently 
qualified unencumbered employees, involuntarily assign 
these employees by inverse seniority. 

(2) . Partially Qualified Employees. 

Olter reSidual aSSignments by seniority to empioyees wrto 
are qualrried on at least one, but not all, of the reqUirements 
of residual assignment and have not occupied a bid 
aSSignment during the last 90 days. If an employee is 
partially qualified on two or more residual duty aSSignments. 
the employee will be given an option and be awarded their 
chOice based on seniority. If aSSignments remain unfilled ior . 
which there are partially qualified unencumbered employees. 
involuntarily assign these employees by inverse seniority. 

(3) Employees Not Currently or Partially Qualified. 

Involuntarily assign employees, starting with the senior 
employees, who have not occupied a bid duty assignment 
during the last 90 days, When there is more than one 
residual vacancy, the employees will be given an oplion, and 
be awarded their choice based on seniority. 

10 
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2. 

3. 

b. Unencumbered full-time clerks who are detailed to non-bargalnino 
posl1lons are considered to be unavailable for assignment in ' 
accordance with a. above. 

T a a Lower Level. 

Lower-level residual vacancies that still exist after appliccj.tion of C.1 above 
may be offered to unencumbered fUll-time employees and their preference 
shall be honored by seniority. Then assign unencumbered full-time 
employees by inverse seniority to lower-level residual full-time duty 
assignments. A full-time employee assigned to a duty assignment in a 
lower grade will receive saved grade until such time as tHat employee fails 
to bid or apply for any posted full-time duty assignment in a higher wage 
level. 

a. An employee who was not hired from a machine register and who 
has not subsequently passed machine training may not be 
involuntarily assigned to a machine duty assignmElnt regardless of 
salary level. This provision does not prohibit the Employer from 
making a job offer to an unencumbered employee, in the same 
level. 

b. An employee hired from a machine register who h~s not qualified 
on a particular machine skill (e.g., letter sorting m*chine, flat sorting 
machine) may not be involuntarily assigned to a d~ty assignment 
requiring that machine skill until all unencumbere1 employees who 
have qualified on that machine skill have been aSfgned. 

c. An employee serving on initial LSM lock-in may n~t state a 
preference for or be involuntarily assigned to a m",nual duty 
assignment unless there are not vacant machine ¢July assignments 
available. 

Section 3.4.A The cause for reposting of a bid position shall be a change in the' 
original job description. 

Section 3.5.A Such reposting shall not be necess.ary when the, change in starting 
time is one (1) hour or less. 

ARTICLE 43. - SEPARABILITY AND DUR4,TION 
I 

i 

Section 1. This Memorandum of Understanding shall continue lin full force and 
effect from the date of Signature of this Memorandum for the duration of the 2006 
National Agreement; however, it shall be extended to the close! of any period of 
local negoiiations or be reopened for local negotiations or terminate as 

11 
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Stipulation of Agreement 

This Stipulation OT Agreement between the Littleton Post Office and the Littleton 
Local APWU supplements the Local Memorandum of Understanding between 
the parties and sets forth the guidelines for administration of Overtime and the 
Overtime Desired List for employees represented by the Littleton Local ,~PW:J, 

REFERENCES ! 

Nation Aqreemedt 
, 

Article 8 Section k When needed, overtime work for regular full-time employees 
shall be sChedul¥i among qualified employees dOf0g similar work in the work 
location where the employees regularly work in accordance with the following: 

A. TW(J weeks prior to the start of each calendar quarter, full-time 
regular employees deSiring to work overtime during the quarter shall place their 
names on an "Overtime Desired List" 

6, Lists will be established by craft, section or tour in accordance with 
/',rticle 30, Local Implementation, 

C, 1.a. I Except in the Letter Carrier Craft, when during the quarter 
the need for overtime arises, employees with the necessary skills having listed 
their names will be selected in order of their seniority on a rotating basis, 

b.: ,Those absent or on leave shall be passed over, 

l.ocai~greemerit 

r~rtic!e 8 Sectio~ 4: g, Employees shall not be required to work overtime with iess 
than one (1) howr notice. 

Section 5.B, Th~ overtime desired list shall be by Section and Tours and must be 
posted on the bplletin board at all times. 

B.2.b. T~e Overtime shall be offered on a fair and equitable basis. A 
thorough and c9mplete record of all overtime offered, worked, or excused for 
each employee'shall be maintained by the employer and will remain accessible 
for review by the Union representative. A copy of this record shall be furnished to 
;he Union at th€f close of each quarter. 

CONSIDERATIONS and GUIDELINES 

1, The National Agreement makes no provision for Overtime within crafts 
represented by the APWU to be "on a fair and equitable bases" as stated in the 
Local MOU, 

A 
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The parties agree that t.he National Agreement shall be the appropriate language 
regarding distribution or overtime among those on the OTDL. Overtime for the 
OTDLwil1 be among "employees with the necessary skills" ... in:order of their 
seniority on a rotation basis. ' 

The p~rties agr~e. that there will be four (4) separate rotations el'tablished and 
administered within the OTDL. For this purpose, four OOTL sigry up lists will be 
p~~ed: ; 
" 1. A.!I en;ploye~s d~slring to work any ove~ime mustlSign the list titled 
Regular Overtime. ThiS list Will be used to asstg1l dally overtime, and overtime 

will be rotated on a seniority basis among persons signing this I\st. 
2. Any employee who has signed the "Regular Overtime" lisi may also 

sign the "Day Off' list. When the need arises to work employee$ on their Day Off, 
emoloyees with the necessary skills signing this list will be utilized on a rotmlon 
basis. Employees who have signed the Regular Overtime lis1 a1d have nOl 
signed the Day Off list Will normally not be used on their Day 01Jt, but may be 
schedu led after the Day Off list is exhausted. 

3. The parties agree that management is not obligattd to use the Day 
Off list when it determines the need for eight (8) or more hours pf overtime on 
any day. Such overtime may be scheduled among persons on the Regular 
Overtime list and combining these hours to those needed. : 

4. Overtime desired lists in each section/station for the clerk craft in 
Littleton shall be posted by scheduled days off, 1 O-hour list, 12~hour list, and 
before and after tour overtime. 

2. The local provisions requiring "a copy of this record shall be furnished to 
the Union at the close of each quarter" cause delays in identifying errors in 
utilizing OTDL employees, make review difficult and render timely remedy 
unsatisfactory. 

The parties agree that it is in the best interests of both that Ov~rtime Records be 
provided on a more frequent basiS than Quarterly, As such, th~union will be 
provided Overtime Records for the Clerk Craft on a weekly ba_l·s. 

I 

3. The local MOU does not adequately define the terms Section and Tour tor 
overtime !)urposes, contributing to problems in the managememt of overtime on a 
rota(lng basis. 

The parlies agree that overtime will remain by section and Tour. For clarification, 
overtime sections will continue to be administered by scheme assignment and 
other specific skills (I.e. - window), Only those employees trained on DBCS 
operations will be considered for overtime on DBCS'. . 

B 
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I 
4. NeITher the!local MOU nor the National Agreement address procedures for 
removing one's name from the OTOL. 

Employees wishing to remove their name from the OTOL must provide written 
notice to management a minimum of 24 hours in advanoe of the effecti've date::li 
removal. E!""ployees submitting such notice shall have their names removed from 
bo~~ Regular and Day Off list. A copy of this notice will be provided to the Union. 

5. Utilization bfihe procedures of Art 8, Sec 5, C1b, "Those absent or on 
leave shall be pa~sed over," when the absent employees would be the laSl 
available on the ~ate creates confusion and presents arguments which cannot be 
objectively resol1lfd. 

The rotation oi ~. ertime 0pPorfunities shaH always end with the last person 
worked or offer overtime for the given period. (Any employees on the list 
following the last ,person worked or offered overtime who might have been used 
(lut were 2i;s2~,t shail not be considered as having had an opportunity.) 

o. There are no actual contractual provisions establishing 10 ana ",2 hour 
overtime lists. However the language of the National Agreement MOU regardir:g 
overtime does prpvide that "normally, employees on the overtime desired list who 
don't want to wor more than 10 hours a day or 56 hours a week shall nO! be 
required to do so as long as employees who do want to work more than 10 hours 
a day or 56 hour a week are available to do the needed work without exceeding 
the 12-hour and 0 hour limitations. 

in order to SimPli1fy administration of this provision, OTOL, sign-up sheets shall 
include a 1 O-hoJr and 12-hour preference. Employees must indicate one 
:)reicre~i;r, .y :h~ other. Failure to indicate a oreference will be interpreted as 
a\lailabirl~'j TO; 12-hours. 

There will be no iseparate accountability or rotation of Penalty Overtime, per se. 
However, Penalty Overtime will begin with the same rotation that began that day 
and will continue, as needed, through the full rotation, assigning Penalty to those 
employees who I~ave signed the 12/50 preference. The next rotation will begin 
where the originfil (non-Penalty) rotation ended. 

! 

7. Overtimei in conjunction with Scheduled Leave. 

When an emplOiyee's Day Off is in conjunction with Annual Leave or other 
scheduled leave (i.e., military, LWOP), the employee will not be required to work 
ove~ime on their Day Off, and management will not be obligated to contact the 
employee. Tile Day Ot; will be recorded as Not Available and counted as an 
oPPOrtu.n,!ty. 

c 
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I , 8, Notice, 

'.,Vherl it is necessary to oall an employee at home to sohedule them for overtime 
the employer will not be obligated to any specific period for the oall, Stili, lne 
supervisor should make attempts to contact employees as far in advanoe of the 
overtime as possible thai day and within regular time-frames if possible, 

9. Exoeption to Requirement to Work. The National Agre1ment, ArtS, Sec5 
E, defines the oiroumstanoes under whioh persons on the OTipL or persons not 
on the OTDL but required to work, may be exoused" 

I 
I 

Employees on the OTOL will be required to work overtime unl~ss excused by the 
supervisor, These emolovees do not have the option of decliniing overtime and 
will work overtime as scheduled, unless excused, These requirements also apply 
to non-OTTDL employees required to work, If an employee is excused from the 
overtime, the Overtime Reoord will be annotated "Excused," 

\ \ \ I' 

~/~>\_0'" \\c,_\.J~~,"\ \,,,1../(( 
---.. ---,-~'" 
Sharon Haugum Hili \) 
Postmaster 
Littleton Post Office 
May 31, 2007 

. - r I. ,} ,. J~)J iL " .I p._' /_. I '<.?~._.J'~ 

David F, Steinbaoh 
President 
Littleton Locall APWU 
May 31, 200~ 
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~ UNITED STI.ITES 
I!iiif POSTI.IL SERVICE 

May 20,2010 

Omar Gonzalez 
Westem Region Coordinator 
American Postal Workers Union, AFL-CIO 
SOO Airport Blvd., Suite 4S0 
Burlingame, CA 94010-1940 

-. 
SUBJECT: Notice of Impacts in COIWY District 

Dear Mr. Gonzalez, 

This letter is with regard to the removal of equipment in the Littleton, CO Post Office. In 
order to minimize the impact due to the workload reductions as a result of the removal 
of equipment we are authorizing the withholding of nineteen (19) residual vacancies at 
the same (Level 6) or lower level in surrounding installations within a 100 mile radius. 
These positions include clerk, carrier, mail handler and custodial craft positions. 

If you have any questions, please contact Scott Sutton Westem Area Labor Relations at 
303-313-S449. 

~ ~;ott Sutton for 7 
Valerie E. Martin 
Manager Human Resources 
Westem Area 

M:achments: Impact Report, Seniority List, Map, Supportive Documentation 

Cc: Manager Labor Relations Western Area 
Manager Programs Delivery Support, Western Area 
Manger In-Plant Support Western Area 
District Manager CONVY 
Manager Human Resources CONlY 
Manager Labor Relations COIWY 
NALC Region 4 
NPMHU Regional Director Denver 
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WorkHour Impact Report 
Craft = MAIL HANDLER 

A 6 C D E F G 
Current anned Weekly Hrs Monthly Annual Annual FTE CUrTent 
Average eekly Savings Savings Work Hours Savings FTE Yearly 

Weekly Hrs ' Hrs Savings ]ir Rate 

Total 490 -2 -492 -1968 -25584 -(4 1820 

OverTime Impact 

Current OT Current Planned OT Additional Percent Planned OT Planned OT 
Average 9T Rate per Week PI.nned OT Planned OT Hours per Rate 

Weekly Hrs 

Is.7% 
from changes per Week per Week Week 

Total 28 -28 0 0 0% 
! 



WorkHour Impact Report 
Casuals 

a. Current Number of MAIL ~iANDLER Casuals on Rolls 

b. Current Total Non-OverTime MAIL HANDLER Casuals Hours per Month 

c. Planned Reduction In Total Non-OverTime MAIL HANDLER Casuals Hours P1r Month 

d. Number of MAIL HANDLER Casuals that will have Reduced Hours i 
e. Number of MAIL HANDLER Casuals that will be Terminated I 
f. Number of MAIL HANDLER Casuals Remaining After Impact 

g. Provide Narrative Justifying need for Remaining MAIL HANDLER Casuals 

nla 

Part Time Flexible (PTFs) 

';l. C:J: rent Nurnber of tvlAIL HANDLER PTFs on Rolls 

b. Current Total Non-OverTime MAIL HANDLER PTFs Hours per Month 

c. Planned Reduction in Total Non-OverTime MAIL HANDLER PTFs Hours per Month 
. I 

d. Number of MAIL HANDLER PTFs that will have Reduced Hours ' 

e. Will there be any MArl HANDLER PTFs Excessed from Craft or Installation 

If Yes how Many MAIL HANDLER PTFs 

f. Provide Narrative Expiaining need for Excessing 

n/a 

Transitional Employees (TEs) 

d. Current Number of MAll HANDLER TEs on Rolls ! 

b Current Total Non-OverTime MAIL HANDLER TE Hours per Month , 

c Planned Reduction In Total Non-OverTime MAIL HANDLER TE Hours per Mo th 

d. Number of MAIL HANDLER TEs that Will have Reduced Hours 

e Number of MAIL HANDLER TEs that Will be Termtnated 

t. Number of MAIL HANDLER TEs Remaining After Impact 

<.]. Proy!ce NMratrvt! Justifying need For Remaining fv1l\IL HANDLER TEs 

o 
o 
o 
o 
o 
o 

o 
o 
o 
o 

NO 

o 

o 
o 
o 
o 
o 
o 



WorkHour Impact Report 

Part Time Regular (P Rs) 

a. Current NUmber of +Il HANDLER PTRs on Rolls 

b. Planned Number of ~AIL HANDLER PTR Positions after Impact 

c. Estimated Number o~ MAIL HANDLER PTR Attrition , 
o. \rVili there be any MAlL HANDLER PTRs Excessed from Craft or Installation 

MAIL HANDLER PTRs i 
e. Provide Narrative Exg,laining need For Excessing 

I 
n/a 

Full Time Regular IF $) 

a. Current Number of ~AIL HANDLER FTRs on Rolls 

b. Planned Nllmber of mAlL HANDLER FTR Positions After Impact 

c. Estimated Number of MAIL HANDLER FTR Attrition 

d. I,Nill there be any M1lL HANDLER FTRs Excessed From Craft or Installation 

If Yes how Many MA~ HANDLER FTRs 

e. Provide Narrative Ex laining need for Excessing 

Removing the OBCS 0 eration from UT will result in the need to excess 14 FTR mail handlers; 
five level OS, nlne level 04 

o 
o 
o 

NO 

o 

14 

o 
o 

YES 

14 
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WorkHour Impact Report-MAIL HANl1>LER 
I 

Preliminary Summary 

a. Total Planned Non-OT Reduction per Month for Regulars and PTRs 

b. Planned Reduction in Total OT Hours per Month 

c. Planned Reduction in Casual Non-OT Hours per Montll 

u. Planned Reduction in PTF Non~OT Hours per r-1onttl 

e Planned Reduction in TE Non-OT Hours per Month 

e. Total Planned Non-OT Hours per Month 

f. Total PTE Savings 

WorkHour Impact Report 
Craft = CLERK 

" 
i3 c: D E 

Cunent Planned Weekly Hrs Monthly Annual 
Average Weekly Savings Savings Work Hours 

Weekly Hrs Hrs Savings 

Total 3346 2700 -646 -2584 -33592 

OverTIme Impact 

Current aT Current Planned OT Addi~onal Percent 
Average OT Rate per Week Planned OT Planned OT 

Weekly Hrs From changes per Week per Week 

Total 147 4.4q/o -67.6 0 

, 

I 

F 

roo" m Savings 

-19 

I 

, 

~Ianned OT 
!Hours per 

Week 

79 

-1968 

-112 

o 
o 
o 

·8 

·14 

G 
Current 

PTE Yearly 
Hr Rate 

1768 

Planned OT 
Rate 

2,9% 



WorkHour Impact Report 
Casuals 

a, Current Number of <l:LERK Casuals on Rolls 

b, Current Total Non-~verTlme CLERK Casuals Hours per Month 

c. Planned Reduction i~ Tota! Non~OverTime CLERK Casuals Hours per Month 

d. Number of CLERK Casuals that will have Reduced Hours 

e, 11umber of CLERK c~suals that will be Terminated 

r. Number of CLERK c~sualS Remaining After Impact 

g, Provide Narrative Ju~tifying need for Remaining CLERK Casuals 

nja I 

Part Time Flexible (lFS) 
o. Current Number of q:LERK PTFs on Rolls 

b. Current Total Non-qverTime CLERK PTFs Hours per Month 

c. Planned Reduction i~ Total Non-OverTime CLERK PTFs Hours per Month 

d. Number of CLERK I Fs that will have Reduced Hours 

e, Will there be any C RK PTFs Excessed from Craft or Installation 

If Yes how Many CL 

F, Provide Narrative Ex laining need for Excessing 

nja 

Transitional Employees (TEs) 
, 

a. Current Number of GLERK TEs on Rolls 

b. Current Tota! Non-o(verTime CLERK TE Hours per Month 

c. Planned Reduction i1 Total NonwOverTime CLERK TE Hours per Month 

d, Number of CLERK T~S that will have Reduced Hours 

e, Number of CLERK T~s that will be Terminated 

r, Number of CLERK T~5 Remaining After Impact 

9. Provide Narrative JU~tlfyjng need for Remaining CLERK TEs 

n/~'l 

o 
o 
o 
o 
o 
o 

o 
o 
o 
o 

NO 

o 

o 
o 
o 
o 
o 



WorkHour Impact Report 

Part Time Regular (PTRs) 

a. CU~Tent Number of CLERK PTRs on Rolls 

b. Planned Number of CLERK PTR Positions after Impact 

c. Estimated Number of CLERK PTR Attrition 

d. Will there be any CLERK PTRs Excessed from Craft or Installation 

CLERK PTRs 

e. Provide Narrative Explaining need for Excessing 

Il/a 

Full Time Regular (FTRs) 

a. Current Number of CLERK FTRs on Rolls 

b. Planned Number of CLERK FTR Positions After Impact 

c. Estimated Number of CLERK FTR Attrition 

d. Will there be any CLERK FTRs Excessed from Craft or Installation 

[f Yes how !"Iany CLERK FTRs 

e. Provide Narrative Explaming need for Excessing 

Rl:'movlng [f"ll' [lBeS op~ration from UT will result in the net'd to excess 19 FTIR clerks level 06 

o 
o 
o 

NO 

o 

98 

79 

o 
YES 

19 



WorkHour Impact Report-CLERK 

Preliminary summa1' 

a. Total Planned Non-Or Reduction per Month for Regulars and PTRs 

b. Planned Reduction i~Total OT Hours per Month 

c. Planned Reduction ij Casual Non-OT Hours per Month 

d. Planned Reduction i PTF Non-OT Hours per Month 

e. Planned Reduction i . TE Non-OT Hours per Month 

e. Total Planned Non-Oir Hours per Month 

f. Total FTE Savings 

-2584 

-270 

o 
o 
o 

10800 

-19 
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ARTICLE 1. - UNION RECOGNITION 
I 

~;ection 1. Union 

The Employer recognizes the Union designated below as the exclusive 
bargaining represelltative of all employees in the bargaining unit for which each 
has been recogniz d and certified at the nation level: 

American Postal 
American Postal 
American Postal 
American Postal 
American Postal 
American Postal 

orkers Union, AFt-CIO ........ Malntenance Emplc>yees 
orkers Union, AFL-CIO ........ Special Delivery Messengers 
orkers Union, AFt-CIO ........ Motor Vehicle Employees 
orkers Union, AFL-CIO ........ Postal Clerks 
orkers Union, AFL-CIO ....... Mail Equipment Shops Employees 
orkers Union, AFL-CIO ........ Materiel Distribution Centers Employees 

ARTICLE 8. - HOURS OF WORK 
i 
I 

Section 3. Exceptions 
I 

a. 
, 

A SChedUle~will be posted by Wednesday proceeding the work week for 
part-time fl xible employees. Thesupervisor shall notify the employee of a 
change in chedule on the day prior to the change; however, thiS does nOl 
relieve the FTFS clerk of his responsibility to check the schedule before 
leaving. 

Section 4. Overtipe Work 
I 

g. Employee~ shall not be required to work overtime with less than one 
(1) hour nc1tice. 

I 
Section 5. Overtime Work 

B. 

B.2.b 

, 

The OVil rtime desired list shall be by Section and Tours and must be 
posted on the bulletin board at ail times. 

A thor ugh and complete record of all overtime offered, worked, or 
excuseid for each employee shall be maintained by the Employer and 
will rerhain accessible tor review by the Union representative. A copy 
of this tecord shail be furnished to the Union at the close of eacll 
quarte~. 

3 
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Section 9. Wash-up Time 

Installation head shall grant reasonable wash-up time, not t? exceed five (5) 
"dnutes pilor to lunch break and immediately prior to the enid of tour. If 
conditions warrant employees may be granted additional tinj1e. 

! 

ART.cLE 10. - LEAVE 

Section 3. Duration 01 the Chmce Vacation Period . 
I 

C. The choice vacation period shall extend from the begin~ing of the 2nd 
week of May of the leave year through the third week at September. The 
choice period shall also Include the weeks before and a~er Easter, the 
week of and the week after Thanksgiving, and the period between 
Christmas and New Year's Day. All vacation time remaining shall be 
r~on-cr,oice time . 

Section 3. Choice of Vacation Period 

D. 
i 
I 

Annual leave shall be granted as tollows: I 

I 
1. Employees who earn 13 days annual leave per yea~Shali be gra. nted 

up to ten (10) days of continuous annual leave durin the choice 
period. The number at days of annual leave, not to xceed ten (10), 
shall be at the option of the employee. 

2. Employees who earn 20 or 26 days annual leave pelr year shall be 
granted up to tifteen (15) days of continuous annual,leave during the 
choice period. The number of days of annual leave, inot to exceed 
ftfteen, shall be at the option ot the employee. ' 

3. An employee may, at the employee's option, requ~ two (2) selections 
during the choice period, in units of either 5 or 10 w rkirlg days, the 
total not to exceed the ten (10) or fifteen (15) days bove. 

I 

4. Installation head and APWU President or designee Will meet aT the 
conclusion of choice vacation bidding to determine annual leave 
baiances ano employees eligible tor further vacation selections, 
Employees who have bid all available annual leave during the tirst 
round of vacation bidding are no longer eligible to bId vacation periods, 
All employees who do have annual left may now bi~ any open weeks 
remaining on the schedule and not necessarily contecutive, 

5. Mutual exchanges of annual leave weeks will not b$ permitted, 

I 

4 
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6. 

a. Wh n a vacancy occurs in the annual leave schedule, the period 
Involjved will be posted for bid, by group, on the bulletin board for 
sev~n (7) days. 

b, The isenior bidder in that group will be granted annual leave for the 
weeks posted. 

c. Bidcl~ing on another position within the L, ittleton Post Office does not 
con tit ute a vacancy in the leave schedule. 

d. Can ellation of bid weeks will be submitted ten (10) days prior to 
the tart of vacation week in order to facilitate reposting. If the leave 
can~eled is not done so ten (1 0) days In advance, reposting wilI not 
be rjecessary. In the event of such acton, the APWU 
repr~sentative and management shall initial the notice of 
cantellation. 

Section 3.E. ,L\nnualleave weeks will be Saturday through Friday unless 
exceotion i~i ',:ranted by agreement among the employee, the Union 
[c:;preSe[lt81iVO and the Employer. 

Section 3.F. Jury: duly and leave for National or State APVVU conventionswiil nei 
be charged to th~ choice vacation period. 

t 

Section 4. Vacation Planning 
I 

A. Leave bidding shall commence no later than November 7 and shall 
end pri/X to January 7 of each calendar year unless mutually agreed to 
extendj 

1. Failure to supply bid dates within ",8 hours after reviewing the 
offic;ial annual leave chart will result in being passed over. 

2. Bid~ing will be verified by the use of PS Form 3971, compieted 'n 
duplicated by the clerk for each leave period being bid and the 
sig~ed, dated, and approved duplicate returned to the clerk 
imTediatelY. . . 

3. All craft employees requesting leave must obtain approval of a 
supervisor before taking leave. 

4. The percentage of employees who shall receive leave eac\, vveek 
du~ing ihe choice vacation period will be as tollows. The rOJndj~g 
rule will apply. Any fraction .50 or over will raise the maximum 
number by (1) - any fraction .49 or less will be dropped, 
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For ,,::callon bidding purposes only, annual leave shall be bid 
according to the following sections: Highlands Ranch - 5 sections 

I • 

AUTOmation - (All clerks with automation as primary duty)! 
Aomlnlstratlve - (All support, BRM and BMEU) : 
Schemes - 80124,80126,80129 and 80130 
Tour 2 - Window/Box 
BME, MOS, Maintenance, Custodians 

Centennial Station 
Columbine Hills 
Ken Caryl Station 
LJv10!SSPC 

- 1 section 
- 1 section 
- 1 section 
- 1 section 

14% 
i 40/0 
14% 
14% 

14% 

14% 
14% 
14% 

"Only 1 BRM, 1 BMEU or 1 Review Clerk allowed off in fny week. 
I 

Sections may be subject to change by joint agreement etween the 
parties. 

The official approved 3971 for each employee of the vacation elected will be 
maintained in the files of the Manager. A chart of the annual I ve schedule will 
be posted on the official bulletin board. Management must mai ain possession 
of the leave chart during circulation and selection of leave perid>d and only 
managemsnl will record weeks selected by the employees on !he leave chart. 

6. The percentage of employees who shall receive leave eactil week during the 
non-choice vacation period shall be 12% by groups listed above, excluding the 
week prior to the INeek in which Christmas falls. This week sh~1I be limited to 8% . 

Section 4.C. Application for Incidental Leave 

>:J O. 

I 

Application tor incidental annual leave will be made on rorm 3971. Ii may' 
be granted on a first-come, first-seNe basis, subject to ~he need of the 
Littleton Post Office. 

Any craft employee requesting incidental annual leave <bn Form 3971 shall 
submit it in triplicate. One (1) copy will be signed and dated upon 
receipt and returned to employee. Disposition of the re~'uested annual 
leave will be acted upon at the earliest foreseeable mo ent and in no 
instance later than the Wednesday preceding the requ sted time. 

I 

(, 
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ARTICLE 11. - HOLIDAYS 

Section6. Emplo ees will be selected to work on a holiday and/or a day 
designated as the, r holiday in the following order: 

First Selection: All casuals and part-time flexibles with the needed Skills, ever: f 
overtime payment is required. 
Second Selection: VOLUNTEERS, full and part-time regular employees BY 
SENIORITY, withlthe needed skills, even if overtime payment is required. 
Third Selection: ON-VOLUNTEERS, full and part-time regular employees BY 
JUNIORITY, with the needed skills, even if overtime payment is required. 

The holiday sche ule will be posted on the Tuesday preceding the service week 
in which the holid y falls. The supervisor for each section/station will be 
responsible for p . sting their own holiday schedule in the designated area. 

ARTICLE/12. - PRINCIPLES OF SENIORTIY, POSTING & 
. REASSIGNMENT 
, 

I 

Section 5. ReasSi nments 

b. In eac craft under the jurisdiction of the Union, all aSSignments in the 
littleto Post Office will be considered as one section for reassignment 
purpo s only. 

! 
c. All emWloyees covered by this local agreement who desires a transfer 

to ano~her craft shall submit a written request to the Postmaster. 
Oualified applicants will be given consideration prior to going 10 the 
registdr or a transfer from another office . 

ARTICLE 13.· ASSIGNMENT OF ILL OR INJURED WORKFORCE 
EMPLOYEES 

I 
I 

Section 3. Loc11mPIementation 

A. When an~' mployee requests a light duty assignment, the union . 
represent tive and management will meet to determine the type Oi •. 
assignm nts that meet the employee's needs and the availability 01 [hose 
assignm~nts. 

B. Some jobls that can be considered for temporary light duty assignment will 
be, but milt limited to: 
1 . Nitie Relief 
2. Bqx Section assistant 

3. TTPh'"'''''",,"' 
7 
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c. 

D. 

~ 

t::. 

-~ Office Help 
5. Write and file forms for accountable mail 

The above work assignments will not be granted to emdloyees not 
covered by thiS Memorandum to the detriment of employees covered by 
tnlS Memorandum. 

The assignment of a financial ace. ountability will not be rjequired of an 
employee placed on temporary light duty unless the employee requests 
such assignment i 

No light duty assignment will be established to the detr+ent of any regular 
bid job. I 

i 
, 

First consideration for light duty assignments will be giv~n to the 
individual's duty station if the work limitation contained ih the medical 
recommendation can be satisfied and work is available In that duty station. 

; 

ARTICLE 14. - SAFETY AND HEAL~H 
I 

Section 2. Cooperation i 

! 

A. Management will post on the official bulletin board, all available 
information which will assist an ill or injured employee if) obtair,ing prompt 
attention. Management will assist an employee in the c(Jlmpletion of forms 
relating to the illness or injury. ' 

I 

B. Local Emergencies. In the event of an emergency whi~ can be verified by 
Federal, State, or Local authority because of flood, stor ,or other 
extreme environmental condition that prevents groups f craft employees 
from arriving at work, management officials, after disou sing the situation 
with a representative of the local APWU, will consider t e granting and/or 
use of administrative leave for the affected employee 0 group of 
employees, taking into consideration the severity of the existing condrtion , 
in that specific instance. I 

c. Posml authorities will consider curtailing or terminating postal operations 
to conform to orders of !ocal authorities or as local conGitions warrant. 
When so determined, an announcement will be made ~'n local radio and/or 
television as detailed in applicable Standard Operating Procedures 
regarding this issue. Employees at work when such de ision is made will 
be informed by management as soon as possible. 

, 
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iARTICLE 17. - REPRESENTATION 

Article 17, Section 13 of the 2.006 National agreement shall apply. 
I 
, 

ARTICLE 20. - PARKING 
, 

Section 1. The ~ssignment of employee parking space shall be by senioricv. 
regardless of craft. ' 

! 

IARTICLE 22. - BULLETIN BOARDS 
, 

A. If possible, ~he official Bulletin Board will be located in a central location. If 
not feasible, each employee will be allotted a reasonable amount of time 
for access 10 the official Bulleting Board daily, at the discretion of the 
immediate ~upervisor based on time commitments to the Postal Service 

, 

B. The Littlet~nLocal, APWU, must be given one (1) copy of any items 
posted per1alnlng to the employees represented by the Littleton Local, 
APWU. Thl" local must receive said copies within 72 hours of posting to 
the Bulletiri Board. 

I ARTICLE 37. - CLERK CRAFT 

Section 3. posti$9 and Bickling 
I 

Newly Created Mositions. The employer must meet with the local Union 
president or desi~nee in order to establish a workable five day week and job 
description. . 

Current Positions. The employer must meet with the local Union president oc 
deSignee prior to :the posting of any current positions when a change has been 
made in that pos~ion. The employer must furnish facts and information to 
substantiate the change. , 

Section 3.0. Length of Posting 
I 

Any job that is pqsted for bid mist be posted for a .mandatory period of seven (7) 
days. All job pos/Ings will be posted by Tuesday. 

I 
Section 3.E. AllfjobS in this installation must be deSignated by Job Number, 
Tour, and Sectior and will be used in detemnining an employee's work area. 
Tours will be as~igned according to the employee's hours of duty. Tours and 
sections will be aefined as posted on job bids, unless otherwise defined ;n this 
Memorandum. 
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~ection 3.~. Except in the month of December, the successful pidder must 
:-,ssumehlslher n~wly bid position within a period not to exceedl ten (10) days 
Hom n01!flcation or success,. unless the position requires a Forrm 50, then the 
penod will ~ot exceed 21 days. , 

Section 4.C. Assignment of Unencumbered Employees 

1. To the Same or Higher Level. 

I 

a. Full-time employees not encumbered in bid duty 4ssignments 
should bid on duty assignments posted for bid. These errployees shal! be 
assigned to residual full-time duty assignments in the satne or higher 
salary level for which employees meet the minimum qua,lifications. The 
aSSignments will be made in the following order: . 

(1) Currently Qualified Employees. I 

(2) 

(3) 

Offer residual aSSignments by seniority to[mPloyees who 
are currently qualified on all of the require ents of a residual 
assignment. If the employee is qualified 0 two or more 
residual dUty assignments, the employee I ill be given an 
option and be awarded their choice based jon seniority. Ii 
aSSignments remain unfilled for which there are currently 
qualified unencumbered employees, invol~ntarily assign 
these employees by inverse seniority. . 

Partially Qualified Employees. 

Offer residual aSSignments by seniority to mployees who 
are qualtfied on at least one, but not all, 0 the requirements 
of residual aSSignment and have not OCCU ied a bid 
assignment during the last 90 days. If an mployee is 
partially qualified on two or more residual uty assignments, 
the employee will be given an option and, e awarded their 
choice based on seniority. If aSSignments !remain unfilled for . 
which there are partially qualified unencumbered employees. 
involuntarily assign these employees by inverse seniority. 

Employees Not Currently or Partially Qualified. 

Involuntarily assign employees, starting "iith the senior 
employees, who have not occupied a bid puty assignment 
during the last 90 days. When there is mdre than one 
residual vacancy, the employees will be ~iven an option, and 
be awarded their choice based on seniorifY. 

10 
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2. 

3. 

b. Unellcumbered ful.l-iime clerks who are detailed to non-bargaining 
pasl Ions are considered to be unavailable for assignment in 
acc rdance with a. above. 

To a Lowe Level. 

Lower-Ieve residual vacancies that still exist after application of C.1 above 
may be off~red to unencumbered full-time employees and their preference 
shall be honored by seniority. Then assign unencumberec full-time 
employees! by inverse seniority to lower-level residual full-time duty 
assignmen~s. A full-time employee assigned to a duty aSSignment In a 
lower gradf wil! receive saved gra?e until suchtime as that employee fails 
to bid or a~ply TOr any posted full-time duty assignment in a higher wage 
level. ' 

a. 

I 

An ~mplOyee who was not hired from a machine register and who 
ha~not subsequently passed machine training may not be 
inv luntarily assigned to a machine duty assignment regardless of 
sal ry level. This provision does not prohibit the Employer from 
ma ,ing a job offer to an unencumbered employee in the same 
levElI 

b. An ~mployee hired from a machine register who has n01 qualified 
on iii particular machine skill (e.g., letter sorting machine, tlal sorting 
maq;hine) may not be involuntarily aSSigned to a duty assignment 
req~iring that machine skill until all unencumbered employees who 
havr qualified on that machine skill have been assigned. 

c. An bmployee serving on initial LSM lock-in may not state a 
preference for or be involuntarily assigned to a manual duty 
as~ignment unless there are not vacant machine duty assignments 
available. 

Section 3.4.A The cause for reposting of a bid position shall be 2. change in trs ' 
onginal job descqiption. 

, 

Section 3.5.A S~ch reposting shall not be necess.ary when the change in starting 
time is one (1) hcpur or less. 

AR~ICLE 43. - SEPARABILITY AND DURATION 
i 

Section 1. This~emorandum of Understanding shall continue in full force and 
effect from the d te of signatur~ of this Memorandum for the duration of the 2006 
National Agree ent; however, It shall be extended to the close of any penod OT 

iocal negotiation~ or be reopened for local negotiations or terminate as 

11 
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Stipulation of Agreement J 
This Stipulation of Agreement between the Littleton Post Offic and the Littleton 
Locai APWU supplements the Local Memorandum of Underst nding between 
ihe partieS and seis forth the guidelines for administration of Oyertime and the 
Ovemrne Desired List for employees represented by the Littletqln Local /lPWU. 

REr=ERENCES 

Nation Aoreement I 

Article 8 Section 5: When n.eeded,overtime work for regular f$.I-time employees 
shall be scheduled among qualified employees doiflg similar w rk in the work 
location where the employees regularly work In accordance wi h the following: 

A Two weeks prior to the start of each calendar qulrter, full-time 
regular employees desiring to work overtime during the quartet shall place their 
names on an "Overtime Desired List." , 

8. Lists will be established by craft, section or tour ip accordance with 
Article 30, Local Implementation. i 

I 

C l.a. Except in the Letter Carrier Craft, When~ring the quarter 
the need for overtime a.rises, employees WITh the necessary s ills having lisied 
their names will be selected in order of their seniority on a ro - ing basis. 

b. Those absent or on leave shall be pass over. 

Local /I,qreement 

Article 8 Section 4: g. Employees shall not be required to work overtime with less 
than one (1) hour nOiice. 

Seciion 5.8. The overtime desired list shall be by Section andiTours and must be 
posted on the bulletin board at all times. ! 

I 
8.2.b. The Overtime shall be offered on a fair and equitable basis. A 

thorough and complete record of all overtime offered, worked~1 or excused for 
each empioyee shall be maintained bo/ the employer and will emain accessible 
for review by the Union representative. A copy of this record hall be furnished to 
the Union at the close of each quarter. 

! 

CONSIDERATIONS and GUIDELINES : 

1 . The National Agreement makes no provision for Overtime within crafts 
represented by the APWU to be "on a fair and equitable bas~" as stated in the 
Local MOU. . 
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The parties agree ~hat the National Agreement shall be the appropriate language 
regarding dlstnbutlon of overtime among those on the OTDL. Overtime for the 
OTDL will be amorg "employees with the necessary skills" ... in order of their 
seniority on a rotarion basis. 

The parties agreeithat there will be four (4) separate rotations established and 
administered wlthl the OTDL. For thiS purpose, four ODTL sign up lists will be 
provided: 

1 . All. ployees desiring to work any overtime must sign the list titled 
"Re ular Overtime." This list will be used to assign daily overtime, and overtime 
will be rotated on seniority basis among persons signing this list. 

2. Any iemployee who has signed the "Regular Overtime" list may also 
sign the "Day Off'ilist. When the need arises to work employees on their Day Off. 
employees with t~e necessary skills signing this list will be utilized on a rotation 
basis. Employeeslwho have signed the Regular Overtime list and have not 
signed the Day 011 list will normally not be used on their Day Off, but may be 
scheduled after t~e Day Off list is exhausted. 

3. Theiparties agree that management is not obligated to use the Day 
Off list when it delermines the need for eight (8) or more hours of overtime on 
any day. Such ov~rtime may be scheduled among persons on the Regular 
Overtime list andlombining these hours to those needed. 

4. Ov rtime desired lists in each section/station for the clerk craft in 
Littleton shall be osted by scheduled days off, 1 O-hour list, 12-hour list, and 
before and after t ur overtime. 

2. The local provisions requiring "a copy of this record shall be furnished to 
the Union at the qlose of each quarter" cause delays in identifying errors in 
utilizing OTDL erQployees, make review difficult and render timely remedy 
unsatisfactory. I 

I 

The parties agre~ that it is in the best interests of both that Overtime Records be 
provided on a mqre frequent basis than Quarterly. As such, the union will be 
provided Overtim~ Records for the Clerk Craft on a weekly basiS. 

3. The local MOU does not adequately define the terms Section and Tour for 
cvertime purposes, contributing to problems in the management of overtime on a 
rotating basis. . 

The parties agrel' that overtime will remain by section and Tour. For clarification, 
overtime section will continue to be administered by scheme assignment and 
other specifiC ski Is (I.e. - window). Only those employees trained on DBCS 
operations will br considered for overtime on DBCS'. 

B 
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4. Neithe\ the local MOU nor the National Agreement addrlss procedures for 
removing one s rtclme from the OTDL. 

Employees wishing to remove their name from the OTOl must brovide written 
~otlce to management a minimum of 24 hours in advance of the effective date of 
removal. Employees submitting such notice shall have their na1es removed from 
Doth Reg~lar and Day Off list. A copy of this notice will be provi¢jed to the Union. 

I 

5. Utilization of the procedures of Art 8, Sec 5, C 1 b, "Thos~ absent or on 
leave silail be passed over," when the absent employees would be the last 
available on the date creates contusion and presents argumen* which cannol be 
objectIvely resolved. i 

The rotation of overtime opporrunities shall always end with thellast person 
worked or offered overtime for the given period. (Any employe~s on the list 
following the last person worked or offered overtime who mJght;have been used 
but were absent shall not be considered as having had an opportunity.) 

6.;·"18re are no actual contractual provisions establishing 1 0 and 12 hour 
OVertime lists. However the language of the National Agreement MOU regarding 
overtime does provide that "normally, employees on the overti e desired list who 
don't want to work more than 10 hours a day or 56 hours a we k shall not be 
required to do so as long as employees who do want to work ore than 10 hours 
a day or 56 hours a week are available to do the needed work . hout exceeding 
the 12-hour and 60 hour limitations. i 

In order to simplify administration of this provision, OTOl, Signfup sheets shall 
include a 1 O-hour and 12-hour preference. Employees must inj:licate one 
~refel'er,ce elf the other. Failure to indicate a preference will bel interpreted as 
availability for 12-hours. . 

There will be no separate accountability or rotation of Penalty pvertirne, per se. 
However, Penatty Overtime will begin with the same rotation t~at began that day 
and will continue, as needed, through the full rotation, assigni~g Penalty to those 
employees who have signed the 12/60 pref~rence. The next rltation Will begll'l .. 
where the original (non-Penalty) rotation ended. 

7. Overtime in conjunction with Scheduled Leave. 

When an employee's Day Off is in conjunction with Annual Le~ve or other 
scrleculed leave (i.e., military, LWOP), the employee will not be required to work 
over.:rne or. ,heir 'Jay Off, and management will not be obligated to contael the 
employee The Day Off wil! be recorded as Not Available and :counied as an 
opponunity 

c 



8. NOlice. 

When it is necessary to call an employee at home to schedule them for overtime. 
the employer willi not be obligated to any specific period for the call. Stil!, the 
supervisor ShOUI?' make attempts to contact employees as far in advance of rhe 
overtime as pos'lible that day and within regular time-frames if possible. 

I 
9. ExcePtion~lto Requirement to Work. The National Agreement, ArtS, Sec5 
E, defines the ci cumstances under which persons on the OTDL or persons not 
on the OTDL bu . required to work, may be excused. 

Employees on t~e OTDL will be required to work overtime unless excused by the 
supervisor. These emolo ees do not have the 0 tlon of decllnln overtime and 
will work overtime as scheduled, unless excused. These requirements also apply 
to non-OTTDL e ployees required to work. If an employee is excused from the 
overtime, the 0 ertime Record will be annotated "Excused." 

Sharon HaugurriJ Hill 
i 

Postmaster 1 
Littleton Post ice 
May 31,2007 

! 

David F. Steinbach 
President 
Littleton Local APWU 
May 31.2007 
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a UNITED STIJTES 
POSTIJL SERVICE 

May 20,2010 

D,3vid E. Ross 
Director NPMHU Western Region (Denver) 
111152 Huron St. 
Northglenn, CO 80234-4321 

SUBJECT: Notice of Impacts in COIWY District 

Dear Mr. Ross, 

This letter is with regard to the removal of equipment in the Littleton, CO Post Office. In 
order to minimize the impact due to the workload reductions as a result of the removal 
of equipment we are authorizing the withholding of fourteen (14) level 4 and 5 residual 
valcancies (five level 5 and nine level 4) at the same or lower level in surrounding 
installations (35 mile radius) within COIWY District. These positions include mail handler 
and custodial craft positions. 

If you have any questions, please contact Scott Sutton Western Area Labor Relations at 
303-313-5449. 

~. 

~ttonfor 7 
Valerie E. Martin 
Mi3nager Human Resources 
Westem Area 

Attachments: Impact Report, Map, Seniority List, Supportive Documentation 

Cc: Manager Labor Relations Western Area 
Manager Programs Delivery Support, Western Area 
Manger In-Plant Support Western Area 
District Manager CONVY 
Manager-Human Resources COMlY 
Manager Labor Relations COfWY 

.APWU Regional Director (Gonzalez) 
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WorkHour Impact Report 

Impacted Bid Cluster 

Installation ~.ddrcss 

Area Name 

Impact T ~'pe 

Date of lmpact 

Period (Dates) of Review Perfonned 

Report Prepared By 

Report Prepared Date 

Reviewed By 

Phone 

LITTLETON POST OFFICE 

WESTERN 

Reduction OHler Than by Attrition 

08/14/2010 

05/0912009 tilru 05/0712010 

Kathleen Jackson 

0511912010 

Selwyn Epperson 

(303) 853-6160 



WorkHour Impact Report 
Craft = MAIL HANDLER 

" , 6 C D E F G " 
Current ~ur.ned Weekly H:<s Monthly f"\nnua! ,-:"n nual FTE Current 
r,v..:r·::J9~ \fJ~ekiy Savings Savings Work Hours Savings n"E Yearly 

\V,.:~ckl'y' I-if:-, Hr"s Savings HI' R<Jtt 

"j-X:]! i_iClI) -2 -492 -196S - 2 ::iSS"; ." 1 0; ! ,;:: :~o 

OverTime Impact , 
Currc;nt OT q;u rr"ent Planned OT Additional Percent Planned OT Planned 0 f 

Average qT Rate per Week Planned OT Planned OT Hours per Rate 
Weekly Hrs , from changes per Week per Week Week 

--otal 28 1s,7"h -28 0 0 0% 



WorkHour Impact Report 
Casuals 

:). Clrre.nt Tol.,d Non·OverTirnt: ~1AJL HANDLER Casu(:ls Hours per Monttl 

c. Planned Reduction in Total Non-OverTime t"lAIL HANDLER Casuals Hours p~r r~1onth 

d. Number of MAIL "IANDLER Casuals that will have Reduced rlours 

e. Number of fvlAIL HANDLER Casuals that will be Terminated 

f. Number of HAIL HANDLER Casuals Remaining After Impact 

g. Provide NElrralive Justifying need for Remaining fvlAIL HANDLER Casuals 

n/~ 

Pari Tim. Flexible (PTFs) 

D, Cum.:nt TaLJl r~on-Ovt.!rTirne r'1A.!L HANDLER PTFs Hours per Month 

c. Planned P,cd\.;ction in Total Non-OverTime fv\AIL HANDLER PTFs Hours per f\1onU1 
i 

d. Number of t-1AIL HANDLER PTFs [hat wi!! have Reduced Hours : 

e. Will there b~ cny MML HANDLER PTFs Excessed from Craft or Installation 

If Yes )10\'.' i-iany r~lAIL HANDLER PTFs 

Transitional Employees (TEs) 

(l. Current NurnbE!r of f\1AIL HANDLER TEs on Rolls 

b. Current Tot~:l Non-OverTime MAIL HANDLER TE Hours per Month 

c. Planned Reduction in Total Non-OverTime r-1AIL HANDLER TE Hours per MOrittl 

G. Number oi r~lt'\'rL tiAf\lDLER rEs ti'H1t will have Reduced Hours 

\:.!. r'~UI1Ibt:r' of ,'-",,'\!L rlANDLER TEs th.:ll will be Terminaled 

. ('!'.Ilnl;(:r 'J: 1'·i;.\iL h,\NC'Il..CR rEs Remaining ,c..fter lmpac: 

o 
o 
o 
o 
o 

o 

o 
o 
o 

NO 

o 

o 
o 
o 

o 
o 
u 



WorkHour Impact Report 

P,rt Time Regular (PTRs) 

d. Currer.t NlJrnb~r of r1A[L HANDLER PTRs on Rolls 

D ~Jlani18(i Nt.,;JnlJ(:f of r·1J\IL ~~ANDLER PTR Positions after Impact 

c =:;tl!n~:tI;Jd i\ll!l~lt1r.':l· of i'1A!L HANDLER PTR Attrition 
I 

CJ ',"oilil lI''iC'r~; b(; <my I·,'IA!L HANDLER PTRs Excessed from Cr.;lft or lnstallation 

f'.'lA1L HANDLER PTRs i 

C. Provide Narrative EXflaining 

n/a . 

i 
Full Time Regular (F1Rs) 

need for Excessing 

I), PI::H:r:0d Ni . .'!IlU<.:1 of rl1A1L HANDLER fTi'~. Positions After Impact 

d. '1',/111 tr1'2r.:.~ tJ~~ anv {"'All t-1Af'lDLER FIRs cxc~ssed from Craft or Installation. 
I 

If Yes how rvwny MPd~ HANDLER FiRs 
I 

e. Provide Narrative Explaining need for Excessing 

Rernoving the OBeS o~e["atioll from UT w\tl result in the need to excess 1.:.1 FTR mail handl.:rs; 
five level as, nine level: 0<1 

I 
, 

u 

c 

NO 

G 

YES 



WorkHour Impact Report 
Casuals 

~. Current f\I\.lmber of Q:LERK Casuals on Rolls 

b. Current Total Non·qverTime CLERK Casuals Hours per Month 

c. Plc)nrl;::d R(:d~j(t;G,n H!1 Toti;:1 f'lon·O'lerTime Cl.ERK Cnsllals Hours per Month 

!'.!L:rnDCI or C1..f:RI< CasualS Ul<.lt ',""ill hDV~ Reduced Hours 

\.:. Number of Cl,ER-1< C~.suaIS thi:~t will be Terminated 

C. Numi.h,;f of CLERK Casl;iJls Remaining After ImpJct 
! 

9· Provide N3rrt::lUVe Jujstifying need for Remaining CLERK Casual:; 
I 

n/a 

I 

Part Time Flexible (RTFs) 

i~. r:Urr-l::nt ~·Iurr:t'er· c'f CLERK PTFs on f.1.olis 

~1 Current 'rotC-i! ,\ion-O:ve:rTrme CLERK PTFs Hours per 1\'1onth 

Planne(: l\t;ductl()11 iT' Total Neil-Qver"Tim2 CLERK PTFs Hours per ManUl 

d. Number ai' CLERi< f)TFs thot will have Reduced Hours 
I 

e. Will there be C)ny CLf:RK PTFs Excess~d from Craft or Installation 

If Yes how Many CLdRK PTFs 

f. Provide Narrative Exhlaining need for Excessing 

n/a 

Transitional Employ~es (TEs) 

:::. CurTent Number of CLERK iEs on Rolls 
! 

IJ. ;":urr(;'lit Total Non~O~/erTime CLERK TE Hours per I~:onth 

(. Planned Reduction i~ Total Non-OvcrTii1k CLERK TE Hours per 1"1onth 

d, Number of CLERK T~s that will have Reduced Hours 
i 

e, Number of CLERK T~s that will be Terminated 

t', Number of CLER!( T~ Rl:!maining After Impact 

lJ. PrnV;C]0 Ni:lrr;)li'.'l' Ju~tif'y'ing need for Remaining CLERK TEs 

o 
o 
o 

o 
o 

o 

o 
o 

NO 

o 

o 
c 

o 
o 



WorkHour Impact Report 

Part Time Regular (PTRs) 

a. C'.!(Tenl' t>JU!Ilt.'~':r of CLERK PTRs on Rolls 

b, Plunnecl N~Jmber of CLERK PTR POSitIons after Impact 

c. Estimated Number or CLERK PTR Attrition 

d. Will U-le.re be uny CLERK PTRs Excessed from Craft or Installation 

CLERK PTRs 

e. Providt: r'Jt.lrr~:ti'/t': E:<plaining nceti for EXCf!5Sing 

Full Time Regular (FTRs) 

(I. Current Numbt::r of CLERK FTRs on Rolls 

b. Planned Number of CLERK FTR Positions After Impact 

c. Estimated Number of CLERK FTR Attrition 

(I. Will there be any CLERK FTRs Excessed from Craft or Instaliation 

fi Yes how 1"1~ny CLERK FTRs 

I,: ;::"'0\ id,:; ~,::·rati' ..... i.~ E>':fJI0Inlng ne~d for Excessing 

t·:~.':'I(~·.li·I':: "'"..: i)c",:-:(; OiJI:(tll:iG,l 1':OfTl UT wil\ n:.'s~rit in lrle netd to excL'S~ 19 r-TR clelk.s It'v(·1 06 

o 
o 

NO 

o 

96 

79 

o 
Y!:'S 

]9 



WorkHour Impact Report-CLERK 

Preliminary Summary: 

,l. Total Planned Non-On P,cduction pE:r Month for P,egulars and PTRS 

D. Planned Reduction irl Total OT HOLlrs per Month 

C, Planneci Redu:::tion in)Casual t',lon-OT Hours per f'l'lonth 

d. Planned Reduction '1 PTF Non-OT Hours per Month 

e. Planned Reduction ill TE Non-OT Hours per Month 

e, Totoi P\(lnned Non-Oli Hours per IvJonth 

-278 

IJ 

o 

10800 

·1 9 





• 

U.S.l'S. 

LOCAL MEMOMNDUM OF UNDERSTANDING 
OR UTILETON COLORADO 

Between 

!'N!TED ST.~TES POSTAL SEl1.VIL:i: 

LI...)C/\L 32: 



Page 

AC(lvir!es Should Be Part of Choice V c2tio:1 

Pian 
Other ftens Subject to >~egotia!ions 

(\,icmc;t'!naum of Understanding 

) 



1.tl:1l1 B ~ C;i;ide*n:::5 for the 2urtuilm-:.:nt or termin~tion of ).-ostnl op{T:i~i(l)1s [0 
,.:nnfllrm [~I urcJtrs of Ii,)c~li [lu[hori,~h:s ur u.s toc'!.! cOllcirivl1S war:-:w l bCC~1:rsc n; 
L:fn(;r:":<.:!l·'::)" c()n~itiCJns. 

i. Ln l~le event ot aa emergency officially declared bye fede:-ai. st'are or l.cC<!.1 a1JthOli~i 
, • " '" " , '.1 d" ffi ' , oecause O! rlOUell s~crrr~) or o~ner ex.treme env'!ronn;ent1.J con mOrl, m8.m~gemtEt O.lK;:':!;';, 

after diSCUSSion~iL~ the representative afLoeal 321, will deto.cmine the severity, ofth, 
condition as it a, ects Posta! eaployees and will decide the r.ecessilY of g-anting 
ndministrativc 1 ·ve a.-s outlined in ELJ .. 1 5L9.2l and 519.22. 

I 

. ., db' h " ..' ~ . .!.f! L~e c.;vcf:L O~! ;.'IE-:D t .re2[S or sc::.re, tomadD \Vnrrllngs, r:,.)ts. 3!",.GJ~:1; an:-, ntnc; 

~~:L;:-.!~~~;." . 

. . . ' . 
~'~'~·~e'.I.' D)' :.l.,~ -::::n~);iJy'':'~:S, 

h. 1,·: '.:'t! c"~n~ \.·)i~;:\,':1; ?oiic), chnnges 3.:: to r.:m(;rgeocy ~~');dili(::: 2.ct!I,;ns. n~:::': !(:<'~:7::.'::: .,. 

"O~;i~: r;"',~ l"'lrlll or~:ri-": '}n :iv~ re';pcif;V" tour ufsuch c.r',·, 0(1 .. '" " "": ,,. ... ,,_! •. - ~I"'''' ...... ,.... '. ~ •. ~ .• -.. ::;-> •• 

;.;, OtT-duty e;np:~yees are instructed (0 monito~ radio station KG:,;\. :~50 AM ~mdiCl:' 
tc:levision S(ati-oll KCNC CHAI'fN"EL 4 fo: official inform2tlon o"lthe Linlet,~,:: ~ .. ::]. 
nocrational st:.m..: 
i ~I[anage:mtnt ili r~otify orHiuty t:mployces ofemcrgencyisituntiuns \'ij !;1LtfCom. Pi\ 

., ....1'.1. 
system, re;c;m·);'19 UOLVor H1 pcrson. 



Item D - The duration of the choice vacation period. 

Thl'; d':.!.rahoD ofth~ choice vacatior. pertQd shall be froJ!! the first S3rurday i!1 Febru:u~/ 
th:ougi1 the tast 8..tit week in November. 



lterI':;: ~ \Y:1e:hid' ';;'.mpic:.'tes at their OptiOi1 ma.\. r~ql!(~~_:t nv~! s~:~c:iG'~:' d~:-i~s.: :t:~, 

:':;,-,L:,,' .-;(!::::f,.Hl r:-~r;0i.L ir: r:ni:s \)f either 5 Or 10 d:!';s. 

5.:-:i;<]Y:;:;~i ~; ::;ci;- OP[:or! !nay request tv:} (2) s(:.lf~~tl\)!:s ch.!:-1r:.g the ch8ic;e va~;2::GiJ 
P'.}~oc: ~.Dt ld ~.\c:ed (heir maximum entitlement often (10) 07 fifteer: (: 5) 02YS. 
Employees: );!~O e~m thineen (13) deys of aMua! !::;ave 3.re en~ir!ed to eithc:- C':'",e 
seIectio:, of ~en (10) cont:nuous days or [v./o selections ofiive (5) days each. . 

.-. Em?loyecs tho ca~ tw:~ty (20) or twen~y-six (2,6) c!~y.s ofannce.I.lczvc a:-~ .:~:tir::!d 
to either enel~elet..1:.IOn or flf1een (15) contmuous cays or ('I'm sefect!Ons, one cr tt!~l 

(10) days ,[if one of five (5) days. 
4. Er7"'.ployr:es V(i!l TIot be a1iowed to exercise their seco!1d chc,ic.::: u::t:l ;j:! ,-,=m~;.;:··~y~:~·~; i: 

:.!':': .:·.:·:',~:~c:r~ ht',Ve h;td a~ i.,?\x)nuniry fa exe:-CIs::: :l:::::i;- :iL:~ :"':::);ce 

; 



!(em H . Determination Df the maximum percentago of employed, whD shsn rtceive 
leave each week during the choite vacation period. I 

" 

The maxh'TIllm number of employees who may receive leave during ~ch week of the 
choice period defined in Item D will be 2. 



[rem J - Det!':fmq1slh~2 of the darc 2nd me-ans of nor!f~-in~, I;.rnp!oye..-';$ f1f tnt':: 

f'eglilr.~![!g oj ;:L:""1 ~i::TV'::: ),,(:;)1'. 

»<t~:'::'~1..~::.:r: ,j;- ,;.::~ (:;i~::.c Ccr t::c beg:::?i:-~g of the new i,Ci:ve yt<~: S;l~:! ;)C pi}~t:!-::: "'- '0 

:.: r::'..:i::: bU!:~;ti~: (J0i~;·j$ :':0 :::ue:- than 1'ITovernber 1. 



itEm: L - \Vb:th~~r "overtime desrred~: lists in article 8 shal.1 be by !'pction anci/cr 
t,:ut. 

1. !v!3i! hsndlers' Overtime Desired lis: will be prepa~ed consisteC;t wit~ ~~;ticle 8.5 of 
til:: National / ... greement fer each facility withir!. Littleton Post Offiqe where ~v1a~l 
.E~,ndrGr posidons/wo;-K ex.ist regardless oftne number ofMau Hanplers in that 
r'·'ciijh.' i 

2. C~PPO';'U!1itiCS or r~guiremems for overtime shall be as follows: \ 
el] Emplcyees wirhiJ1 that facility who hnve signed the Overttme DFsired List in ~h<i: 

fuc:liry, on ,\ rotating basis) in order of seniority. (A.rticle oS.SC) : 
J) E!!:plcyees from ct)-;er fildJities who sighed the O'le:-ti'."!"'·,C: 
c! l.);;.si:-ed List, by st!r:j~Jri[y with:n the Litrleto:1 Post 
d~1 D:fice. 
e) Employees ... vithin that facility who h2V!',' r~ot :;igned l~c Ch.:e~:l:r:t IJesi~(;I: i:: 

<2 rN~tir;!~ basts, by J:Jn.io:-ity. : 
~ " ,I [.... ' .J' n E:n;:J!oyces fr:)fT! orner !~l,:;il:;:je;:; who hayc: r:ot sig:l1";c t11e·l)vc:-:tnpc )eS.:n~(; ;)S; . , 

.In ;! rot3.~!ng b<!sis hy .lunit)riry within t!1G Lii1lc~or. Pos~ OtTic~. i
l 
I 

LI"~'·l'.1C"·I":lr ~'\";illf;"e l"'olifi'~~ll!O~; to (:11 t'rT1Dlcvee~ C1:r:'/':;rU!!1(; rcr.rJ;1"c:r:ent.~ ~!t !CJ:n 

~. ;~·~;":';'~~~::·lt~;'t"~C::;~~~o~!;d~'r(C'L;;.·'" - .. "1,' '. 

15 



Itt!"!1 N ~ 1\:!':rD('q t') b(~ llse:d Ln :-eserving Eght-dury ::lssignmeo(.'i:w thn.l: IlL' rl..!guh:ri: 
ns,ig!1,~d n1~'l;~beir of t.Ji.: reg!.!!::.:.- ""'f:!,S force i-~ :'!ffected, - , -

;,:,."P'-·'l ," ","'riln""":> QP:-1ine- f·'\· u.,---- ... q-."-,, - .. r;i"""';~ ~,~ ]'0'; 'j,"-' ~cs~nT'''''lM'' 1-1"': :" ",,'., -- _'U;.I,,' .... }' ........ . ""-"'" ,) 1..; .... :::i-"'-'_'l} v, !",~, ... , •• 11el.1 .It-a\-\~-tf a..~ 'C.:;1 ... ,' .. _,._ .. ' 

~::2.hl<: t!) pe:-rprrr; all or pa:--: of his/her regu!a!" dt::ies, tbe.'1 tl:-st co;;sioer2tloD sha.l: \).; 
"":''''':> r() t"o"'''': iig"! outv r;'nc~;on" pe-ro~"d ',0 'h' c,-.".,...s~ ,')'I,j.,.·'l..,,.,: ,PI]"""-<:;.,.' "';. , I: -'V:" .,'"", " ••• _l •• ...\ ".,;1.... .. ...... ;,.I,., •. .; ; .. -,,1(., ."'t-" " 

-s"'··'nn.!:. ....... \:J ll'· ..... :., ih'" ........ , ... l\)V~7" r"'I' s'ill ""'rfonn w;t'l j.,i,··I;J.'- ... ..,c, .. :f;(" I: "r'" ,'11'1" i.l,~ b h •• "ld. ;! ..... '. c ........ ;,,;J ......... ¥ ~., •• ,., ... j:-' ......... I 1 .... ': .. "", :>~' .... i.:~ •. -:- .. ,~- ... ;' 

limitatiO:1S. 

2. Tn dctenT1i:1in~ wjlal specific duties ccrnprise 8.:1 emp'loyee's Egh:-du:y assigr;n~t,;tJ:. 
the employee ~hal! not be ! imited to his/her bid section and such d\1~it:s m:.:y iJG]uc;~ 

~:1US::: !::'nc·t:orf deiir;eated [.1 Item O. 



;t~!!! P ~ Th,:: ide.r.d.fi~~t!Q.r.. of nssignments comprising 3 sec:ion 1 wh,en it i:. propuse~! 
to reassign within an installation) em.p!o)/ecs exc::s~ r::: rhe m:;.:'::: :f * se,c~Gr .. 

I. :our i 
2. feu!' 2 
J. Tour :; 

i9 



I 

Item R - The deteJminu.tion as to whether annualleav€ to attend Union acti"lties 
re01l8sted orio; to'ideternlin!ltion of (he choice y~c3tior. schedule is t~ be Dart of the 

• • I ' 

l,;Lll L"!10j(:(." Y:l:.~~!ti~jn pl:Hl. 

,:;~1,!?" ; '." .: (. !: :'~I'!d L:;;;,.i~: :.':;':;(1 \'i ::~:;: ieq UtS ted pr\or II) (:~:e;~'n i':-: :::i':-l:". (" f c:':~:l :~t· 
. :;'.;:: ~I - <"h~d :!::: :;/1:-:;; r:'::t ,::r': d:2.:-ged:C' ~b,·~ ChCI8C \::!c2!li,jr'. p::~:~ .. 



ltl'''n T - r op<' , it"'nnl~-'m"nt"tl',," or" >lo1', "ureem t·' t'n t " .. ......... -~ H',. ··;: .. r· .... 1.~· .. " l!L" ·~o en tela 1 g 0 SenlOrlt1)! 

re:lssignrr:ef1.t~ :md posting. 

!. Management will meet with the union designee prior to posting on a~1 vaCl!!lC 

positiDns which ",-e to be cunged. I 
2. Each job bid willae on Form 1717000 depOsited in the roml hand!e~' bid box 

located by the time clock. After the job bid has closed, manag<:m~t and a design.too 
Mail Handler Union representative will remove, coun~ and verify th~ bids. 
Management will award such bids to the senior eligible bidder. ' 

3. Bids may be withdra"l1 orc.ncellcd by placing f written notice ret1ebting such a 
desire in the hid box prior 10 llJe closing of the posting . 

. !. r.:l1'ployees an ieaw shal! be notified of any vacancies iIthe)' identii)1 the limo frame 
[hey' wiil be gone and provide a self-addressed penalty envelope to thb Post!vfaslCf For 
use in sending the notificati(lo. 

5. For bids awarded during the month of Decemner, empioyees shllil be!placed in lhe 
now ~.ssigIlJ.nen: llO later than January 15. . 

(,. When no bid.~ are received for a posted position, the employee who h¥s been 
unossigned the longest and who is a full-time regular possesSl~g the rj!quiremcnts for 
th~( position shall be asstgned. Preference shall be considered if morel than one SLlC[: 

position i,; available, by the di-:iates cfseniority ofthose affected. I 
~ 1'f:c union undernormai conditions shall be provided with an u?datcdlseruoriry roster 

!li) lDt'cl' h~r, ~ 5 calendar days nfte: the beginJling of each ne"w 2.:::~e;,d~:'" q\):!:-ter. 
~ TI~e urli·)!l wili be provided with n copy of all bid-relat<;d noti.ces. ! 

c; Tr't:!::) ',v:fl he, dr:ft':'!c.d a~~ foltm,vs: 
TOU" ! 08:00pm - 03:59am 
TOUR:: D4:00aIn - It :59<1!n 
T01JTi:, i2:00 nc·on - 07:59pm 


